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0T 29.12.2017 Ne 77

IMos0:xeHNe 0 MOpPsIKe XPaHeHHsI, 00padoTKe M UCIOJIb30BAHUHU NMEPCOHATBHBIX JJAHHBIX
padorHukoB MBOY IO «OcuHCcKUil MeTOAMYECKH A LIEHTP»

1.0011Me moJI0KeHus

1.1. Hacrosiiee Ilonoxxenue o nmopsake XxpaHeHusi, 00paboTKe U UCIOJIb30BAaHUHU EPCOHATBHBIX
naHHbIX padotHukoB MBOY JITTO «OMIIy (nanee — Ilonoxenwne) pa3paboTaHo B
cooTBeTcTBUU ¢ TpynoBsiM KojekcoMm Poccuiickoit @enepannn, Koncrurynueit Poccuiickoi
®enepanuu, ['paxnanckum konexkcom Poccuiickoit denepannu, @enepanbHbiM 3akoHOM «O0
uH(popManru, HTHPOPMAIIMOHHBIX TEXHOJIOTUSX U 0 3aiuTe nHhopmanuny», eaepanbHbIM
3aK0HOM «O IepCOHAIBHBIX JaHHBIX», [[paBuaMu BHYTpEHHETO TPYJOBOTO pacnopsiaka
Opranuzanuu.

1.2. Lens pazpadotku [lonoxxeHus— onpeaeneHne nopsiaka 00paboTKH NepCOHATBHBIX JAHHBIX
pabotaukoB MBOY JII1O «OMII»; oGecnieuenure 3auiuTsl IpaB U cBOOO pabOTHUKOB MpHU
00paboTKe UX MEPCOHANBHBIX JaHHBIX, & TAK)KE YCTAHOBJICHUE OTBETCTBEHHOCTH JTOJKHOCTHBIX
JIUII, UMEIOIIUX JOCTYI K MEPCOHATbHBIM JaHHBIM PAOOTHHUKOB.

1.3. Ilopsinok BBOAa B fieficTBUE U u3MeHeHus [lonoxeHus.

1.3.1. Hacrosiiee [lonoxenue BcTynaer B CUIIy C MOMEHTA €0 YTBEPKICHUS TUPEKTOPOM
MBOY AIIO «OMII» u aeiictByeT OeccpoyHO, 10 3aMeHbI ero HOBbIM [losioxkeHneM.

1.3.2. Bce uzmenenus B [1onokeHne BHOCITCS TPUKA30M.

1.4. Bce pabotauku MBOY JITTIO «OMII» 10/KHBI OBITh 03HAKOMIICHBI C HACTOSIIIAM
[TonoxeHneM NoJ pOCHUCH.

I1. OcHOBHBIE NOHATHSA M COCTAB NEPCOHATBbHBIX JAHHBIX PA0OTHUKOB

2.1. B IlonoxkeHnH UCTIONB3YIOTCS CIEAYIONINEe OCHOBHbBIE TOHSATHUS:

- IEpCOHAJIbHBIE IaHHbIE pa0OTHUKA — JH00ast HHQOPMALIKs, OTHOCSIIASICS K ONPENEICHHOMY
pabOTHUKY, B TOM YHCIIE €ro (paMuiIns, UMsi, OTYECTBO, F'OJ], MECHIL, JaTa U MECTO POXKICHMS,
ajipec, ceMelHoe, COIMalIbHOE, NMYILIECTBEHHOE M0JIOKEHHEe, oOpa3oBaHue, Ipodeccus,
JOXOJIbl, Ipyras HHpopmalus, HeoOXoauMast pabOTOIATENIO B CBSI3U C TPYAOBBIMU
OTHOLICHUSIMH;

- 00paboTKa NepCOHAIbHBIX JAHHBIX — COOp, CUCTEMaTHU3allls, HAKOIUIEHUE, XpaHEHHUE,
yToyHeHHe (0OOHOBJIEHNE, U3MEHEHHE ), UCTIOJIb30BaHUE, PACTIPOCTPAHEHHE (B TOM YHUCIIE
nepeaaya), yHU4TOKEHHE MEPCOHATIBbHBIX JAHHBIX pAOOTHHUKOB;

- KOHQUIEHIIMATHHOCTh MEPCOHATBHBIX JAHHBIX — 0053aTeNbHOE JJI COOJIIOICHUS
HA3HAYEHHOI'0 OTBETCTBEHHOTO JINLIA, TIOJYYUBIIETO JOCTYI K IEPCOHAIBHBIM JaHHBIM
paboTHUKOB, TpeOOBaHUE HE JOIMYCKATh UX paclpocTpaHeHus 0e3 coryiacusi paOOTHHKA WITH
MHOT'O 3aKOHHOI'O OCHOBaHUS;

- pacrpocTpaHeHHe NePCOHAIbHBIX TaHHBIX — JEWCTBUS, HalIPaBJIEHHbIE Ha Tiepeaady
NEPCOHANBHBIX JAHHBIX paOOTHUKOB OIpEeIEHHOMY KpYTy JIMII (TIepeiadya NepCoHaNbHbIX
JTAaHHBIX ) WM Ha 03HAKOMIJIEHHE C MIEPCOHATBHBIMU JaHHBIMU HEOTPAaHUYEHHOIO Kpyra JIULI, B
TOM 4Hciie 00HAapO0BaHHE NEPCOHATIBHBIX JAHHBIX pAOOTHUKOB B CPEACTBAX MACCOBOM
uH(pOopMalnH, pa3MellieHHe B HTHPOPMAIIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX CETAX WU
IpeoCTaBlIeHUE JJOCTYIA K TEPCOHAIBHBIM JAaHHBIM PAOOTHUKOB KaKUM-TTHOO UHBIM CIIOCOOOM;
- MCIIOJIb30BaHNE NIEPCOHAIBHBIX JaHHBIX — JIEHCTBUS (ONepalnn) ¢ MepCOHATbHBIMU JaHHBIMU,
COBEpLIAEMBIE JTOJPKHOCTHBIM JIULIOM B LEJISAX MPUHATHS PELIEHUN UM COBEPILEHUS NHBIX
JEeNCTBU, MOPOXKIAIOIIUX IOPUINUECKHUE TOCIEACTBHS B OTHOILIEHUH paOOTHUKOB JIMOO UHBIM
00pa30oM 3aTparvBaroLIMX MX MpaBa U cBOOOIBI WIIM IIPaBa U CBOOOABI IPYTUX JIUII,

- YHUUTOKEHNE IEPCOHANIbHBIX JaHHBIX— JEUCTBUS, B pe3YyJIbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTaHOBHUTH COZIEP)KaHUE MEPCOHATILHBIX JaHHBIX B MH(MOPMAIIMOHHON cHcTeMe
MEPCOHAIBHBIX JaHHBIX pAOOTHUKOB WJIH B PE3yJbTaTe KOTOPHIX YHHUUTOKAIOTCSA MaTepUaIbHbIe



HOCHUTEIIN MIEPCOHAIBHBIX IaHHBIX pAOOTHHUKOB;

- 00111e10CTYITHBIE TIEPCOHAIbHBIE JAHHbIE — MEPCOHANBHBIEC JaHHBIE, TOCTYIl HEOTPAaHUYEHHOTO
Kpyra JMIl K KOTOPBIM MPEIOCTaBJIEH ¢ corjacus pabOTHUKA WM Ha KOTOPHIE B COOTBETCTBUU C
denepanbHBIMU 3aKOHAMU HE PACIPOCTPaHSETCsl TpeOOBaHUE COOIIOICHIS
KOH(UIEHIIMATbHOCTH.

- TOKYMEHTUpOBaHHas WHpopManus — 3apUKCUPOBAHHAS HA MAaTEPUAIIBHOM HOCUTEIIE IyTeM
JOKYMEHTHPOBaHUs UH(OpMAIMsI ¢ PEKBU3UTAMU, T03BOJIIOLIMMHU ONPEIEINUTh TAKYIO
UH(OPMALIHIO WM €€ MAaTepUAIIbHBI HOCUTEITb.

2.2. B cocTaB nepcoHaJIbHBIX JaHHBIX pa00THUKOB OpraHu3anuu BXOIAT JOKYMEHTHI,
coJepxalie nH(pOpMaLHIO O MACHOPTHBIX JAHHBIX, 00Pa30BAHNY, OTHOILIEHHH K BOMHCKOMN
00513aHHOCTH, CEMEHHOM I0JIO’KEHHH, MECTE JKUTEIILCTBA, COCTOSIHUU 37I0POBBS, a TAKXKE O
OpeIbIAYIINX MECTaX UX pabOThlI.

2.3. Kommieke T0KyMEHTOB, COIPOBOXKAAIOIIHI Mporiece 0popMICHHUS TPYIOBBIX OTHOIICHHI
pabOTHHKA B OPraHU3alMy IPU €ro preMe, epeBojie U YBOJIbHEHHH.

2.3.1. Undpopmanus, npeacrapisieMas paOOTHUKOM IPY MOCTYIUIGHUH HA paboTy B
OpraHu3aluIo, 10JDKHA UIMETh IOKyMeHTalbHY10 (hopMmy. Ilpu 3akimroueHuu Tpy0BOro J1oropopa
B COOTBETCTBUHU cO CT. 65 TpyznoBoro koaekca Poccuiickoit denepannu auio, NocTynarouee Ha
paboTy, npeabsBisieT paboTOAATENIO:

- ACTIOPT WJIM MHOM TOKYMEHT, yJOCTOBEPSIOIINN JIUIHOCTD;

- TPYZIOBYIO KHUXKKY, 32 UCKJIIOUCHHEM CIIy4aeB, KOI'Jla TPYZAO0BOIl TOrOBOP 3aKIII0YAETCS
BIIEPBbIC WM PAOOTHUK MOCTYMAET HA pabOTy Ha YCIOBHAX COBMECTUTENBCTBA, TUOO TPYyI0Bast
KHUKKa y paOOTHHKA OTCYTCTBYET B CBSI3U C €€ YTPaTOW WM IO APYIHMM MPUUMHAM;

- CTPaXx0OBOE CBUIETEIBCTBO rOCYIaPCTBEHHOTO TICHCHOHHOTO CTPAaXxOBaHUS;

- JOKYMEHTbI BOMHCKOI'O y4eTa— JJIsl BOEHHOOOS3aHHBIX U JIHLI, TIOJUIKALINX BOUHCKOMY
yuery;

- JOKyYMEHT 00 00pa3oBaHMM, O KBAIH(PHUKALUN WIN HAJTMYUH CIIEHUATIbHBIX 3HAHUN — MpH
NOCTYIUICHUHU Ha paboTy, TPeOYIOUIYIO CIIEUATBHBIX 3HAHHUIA WM CIIEIUAIBHON MOITOTOBKH;

- cBuzerenbeTBo 0 npucsoennu MHH (mpu ero Hanuuum y paboTHHKA)

2.3.2. Ilpu odopmiieHnn pabOTHUKA B OpPTaHU3AINI0 PAOOTHUKOM JIETIOTPOU3BOIUTETIEM
3anosiHseTcs yHuduuupoBanHas ¢popma T-2 «JIuunas kapTouka pabOTHHKA», B KOTOPOH
OTPaXKaIOTCsI CIEIYIONINE aHKETHBIE U OHorpaduieckre JaHHbIE paOOTHHKA!

- o0mme ceenenus (P.M.0. paboTHHKa, AaTa POKIACHUS, MECTO POXKJIECHHS, IPAXXIaHCTBO,
obpasoBanue, npodeccus, cTax padoThl, COCTOSIHUE B Opake, MacoOpPTHHIC IAHHBIE);

- CBE/ICHUS O BOMHCKOM YyYeTe;

- TaHHBIE O MIpUEMe Ha paldoTy;

B nanpHeiinem B TMYHYIO KapTOUKY BHOCATCS:

- CBEJICHUS O TIEPEBOIaX Ha JIPYTYIO paboTy;

- CBe/IeHUs 00 aTTecTaluy;

- CBEJICHUS O TIOBBIIICHUH KBAJIM(UKAIHH;

- CBE/ICHUS 0 NPOQeCCHOHATBHOMN NMEePEnoAroTOBKE;

- CBeJIeHUs 0 Harpajax (MOOIIPEHMX ), TOYETHBIX 3BAaHUSIX;

- CBe/ICHUs 00 OTIyCKax;

- CBEJICHUS O COIMATBHBIX TapaHTHSIX;

- CBE/ICHUS O MECTE JKUTEJIbCTBA U KOHTAKTHBIX Tele(oHax.

2.3.3. B xabuHeTe 1enonpor3Bo/ICTBA OPTaHU3alMH CO3AI0TCS M XPAHATCA CIIEIYIOIINE TPYIIIIbI
JIOKYMEHTOB, COJIeprKalllie JaHHbIe O pa0OTHUKAX B €IMHUYHOM MJIM CBOJHOM BHUJIE:

2.3.3.1. JIoOKyMeHTBHI, CoziepKaline MepcoHaIbHbIC JaHHBIE pA0OTHUKOB (KOMITJIEKCHI
JIOKYMEHTOB, COTPOBOXKJIAIOIINE TIpoliecc 0OhOpMIICHHUS TPYIOBBIX OTHOIIEHUH ITPH ITpUeMe Ha
paborty, iepeBo/ie, YBOJIbHEHHUH; TTOJUTMHHUKU W KOTIHH MTPHUKA30B TI0 JIMYHOMY COCTaBY; JIMYHBIE
Jienia ¥ TpY/IOBble KHID)KKH paOOTHUKOB; /1€, COAEprKalllie OCHOBaHMS K MIPUKA3y M0 JINYHOMY
COCTaBy; JieJia, CoJIepIKalllie MaTepHatbl aTTECTAllMU paOOTHUKOB; CITY’)KEOHBIX PacCiIeI0BaHUH;
KOIHMU OTYETOB, HAIIPABIISIEMbIX B TOCYAAPCTBEHHBIE OPraHbl CTATUCTUKH, HAJOTOBBIE
WHCIICKIINH, BBITIECTOSIIINE OPTAaHBI YIIPABICHHS U APYTHE YUPEIKIACHU).



2.3.3.2. JlokyMeHTalusl o OpraHu3aIuy padoThl COTPYIHUKOB: JTOHKHOCTHBIE HHCTPYKITMH
pabOTHUKOB, MPUKA3BI, PACTIOPSIKEHHUS, YKA3aHUS TUPEKTOPA.

II1. Coop, 00pabdoTKa M 3a1IUTA MEPCOHATBHBIX JTAHHBIX

3.1. Ilopsiiok moy4eHus: IEPCOHATBHBIX JTAHHBIX.

3.1.1. Bce nepconanbHble JaHHBIE paOOTHHUKA OpraHU3alluu ClIeyeT Mody4aTh Y HETO CaMoro.
Ecnu nepconanbHbIe JaHHBIE pAa0OTHUKA BO3MOXKHO MOJIYYUTh TOJIBKO Y TPETbEl CTOPOHBI, TO
pabOTHUK JOJKEH OBITh YBEOMIIEH 00 3TOM 3apaHee U OT HEro JO0KHO ObITh MOIY4eHO
NUCbMEHHOE coryiacue. JJoIKHOCTHOE JTUI0 padoToaaTeN sl JOHKHO COOOIUTh pAOOTHUKY
Opranuzanuu o Hesisx, IpeanojaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJY4YEeHHUS MTePCOHATbHBIX
JAHHBIX, a TAKXKE O XapaKTepe MoAJIeKalUX MMOIyYeHUIO IEPCOHATBHBIX TAHHBIX U
MOCJEICTBHUX OTKa3a pabOTHUKA 1aTh MMCbMEHHOE COTJIACHe HA UX MOJTyYCHHE.

3.1.2. PaboTonaTenp HE UMEET IIpaBa MoIy4arb U 00padaThIBaTh MePCOHAIbHBIC JAHHbBIE
pabOTHMKA OpraHU3alMK O €T0 PaCOBOM, HALIMOHAIILHOM MPUHAMJIEKHOCTH, TOJIUTUYECKUX
B3IJIS1aX, PEIUTHO3HBIX WK GUI0COPCKUX YOSKICHUSIX, COCTOSTHUH 370POBbsI, IHTUMHOM
xu3HU. OO0paboTKa yKa3aHHBIX MEPCOHATBHBIX JAHHBIX pAaOOTHUKOB pab0TOIaTeNIEeM BO3ZMOKHA
TOJIBKO C UX corjiacus, 1100 0e3 UX COryiacus B CIEAYIOIIUX CIydasx:

- IEPCOHAJIbHBIE IAHHBIE SBJIAIOTCS 00LEA0CTYITHBIMU;

- IepCOHAIbHBIE IAHHBIE OTHOCATCS K COCTOSIHUIO 3/I0pOBbs paOOTHHKA U UX 00paboTKa
HeoOXxouMma JIsl 3aIUThI €70 KU3HHU, 3J0POBbS WJIM UHBIX )KU3HEHHO Ba)KHBIX HHTEPECOB JIM00
YKU3HU, 3[J0POBBS HJIM UHBIX )KU3HEHHO BaKHBIX HHTEPECOB APYTUX JIUI] U MOJTYYSHHUE COTIACHS
pabOTHUKA HEBO3MOKHO;

- 110 TPeOOBAHUIO MMOJIHOMOYHBIX TOCYJAPCTBEHHBIX OPTaHOB B CIIyYasiX, IPeIyCMOTPEHHBIX
(benepaibHBIM 3aKOHOM.

3.1.3. PaboTtonaTens BrpaBe 00pabaThIBaTh MEPCOHANBHbBIE TaHHbIE PAOOTHUKOB TOJBKO C UX
MUCBbMEHHOTO COTJIacHusl.

3.1.4. [lucbmenHoe coryiacue paboTHHKa Ha 00pabOTKY CBOMX MEPCOHATBHBIX JaHHBIX JOKHO
BKJIIOYATh B ce0s:

- (hamumnuio, MM, OTYECTBO, aapec CyObeKTa NEPCOHAIBHBIX JaHHBIX, HOMEP OCHOBHOTO
JIOKYMEHTA, YJOCTOBEPSIOIIETO €ro JMUYHOCTb, CBEJICHHS O AaTe BbIIaYl YKa3aHHOTO JOKYMEHTa
U BBIJABILIEM €r0 OPraHe;

- HauMeHoBaHue ((paMUINIO, UM, OTYECTBO) U aIPeC OTepaTopa, MOTyUJaroIIero Corjiacue
CyOBeKTa MepCOHANBHBIX JaHHBIX;

- IeJIb 00pabOTKH NMEPCOHATBHBIX TAHHBIX;

- IepeYeHb NePCOHANBHBIX JaHHBIX, HA 00pabOTKy KOTOPBIX JaeTcs corjacue cyobekTa
NEPCOHATBHBIX JAHHBIX;

- IepeYeHb JAEUCTBUI ¢ IepCOHAIbHBIMU JAHHBIMHU, Ha COBEPILIEHHE KOTOPHIX JAETCs COTJIacue,
o0111ee omMcaHue UCTIOJIB3YEMBIX OTEPaTOPOM CITIOCOO0B 00paOOTKH MEPCOHAIBHBIX TAHHBIX;

- CPOK, B TE€YEHHE KOTOPOTO JIEHCTBYET COTJIACHE.

3.1.5. Cornacue paboTHHKA HE TPEOYETCS B CIACAYIOMUX CITydasx:

1) 06paboTKa MepcoHaIbHBIX TaHHBIX OCYILECTBIIAETCS Ha OCHOBaHUU TpynoBoro kojekca PO
WM UHOTO (peIepalIbHOTO 3aKOHA, YCTAHABIIMBAIOIIETO €€ 11eJb, YCIOBUS MOIYYEeHUS
MEPCOHANBHBIX JTaHHBIX U KPYT CyOBEKTOB, IEPCOHATBHBIC JAHHBIE KOTOPHIX MOJIEKAT
00paboTKe, a TAKKE OMPEEISIFONIETO MTOJTHOMOYHS pab0oTOaTeIs;

2) 06paboTKa MePCOHANBHBIX JIaHHBIX OCYIIECTBIIAETCS B LIESIX UCIIOJHEHHS TPYL0BOTO
JIOTOBOPA;

3) 06paboTKa nepcoHaNbHBIX JAHHBIX OCYIIECTBISAETCS /Ul CTATUCTHUECKUX MM UHBIX
HAyYHBIX IIeJICH MPH YCIIOBUU 00513aTeTLHOTO 00€3IMUMBaHKS TIEPCOHATBHBIX JTaHHBIX;

4) 00paboTKa MEePCOHANBHBIX JaHHBIX HEOOXOAUMA IS 3aIUTHI KU3HU, 30POBbS WU HHBIX
’KMU3HEHHO BaYKHBIX MHTEPECOB paOOTHHUKA, €CIIU MOJYyYEHHE €ro COrjacksi HEBO3MOXKHO.

3.2. ITopsimok 06paboTKH, epeaun U XpaHSHHsI IePCOHATBHBIX TAHHBIX.

3.2.1. PaGoTHHUK OpraHu3aluy MPeIoCTaBIIAET ASTONPON3BOAUTEIIO OPraHU3aIMH TOCTOBEPHbIE
cBezieHus o cede. [lenonpon3BoauTeNb MPOBEPSET TOCTOBEPHOCTh CBEJICHHM, CBEPsis JaHHBIE,
IIpeI0CTaBIEHHbIE PA0OTHUKOM, C UMEIOUIUMHUCS Y paOOTHHUKA TOKYMEHTaMHU.



3.2.2. B cooTtBercTBHH cO CT. 86, 1. 14 TK P® B niensix oGecriedeHus mpaB U CBOOO/T YeJIOBEKA U
rpaxnanuHa PaboTonarens u ero npencTaBUuTeN Ipyu 00padOTKe MePCOHANBHBIX TaHHBIX
pabOTHHKA AOHKHBI COOJIIOIATH CIEAYIOIINE O0IIIe TPEOOBAHNS:

3.2.2.1. O6paboTKa MepCOHANBHBIX TAHHBIX MOXKET OCYIIECTBISATHCS UCKIIFOUUTEIBHO B IIEIIIX
oOecrnieueHus cOOTI0ICHUS 3aKOHOB U MHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, COACHCTBUS
paboOTHHUKAM B TPYJI0YCTPOICTBE, OOYYEHHUH U MPOABUKEHUU 10 CIyk0e, o0ecreueHus TUIHOU
0e30MacHOCTH paOOTHUKOB, KOHTPOJISL KOJIMYECTBA U KAUECTBA BBINOIHIEMON pabOThI U
o0ecrneyeHns COXpaHHOCTH UMYIIECTBA.

3.2.2.2. Ilpu onpeenieHnn o0beMa U CoiepKaHusl, 00padaThIBAEMbIX IMEPCOHAIBHBIX JAHHBIX
PaboTonmarens nomkeH pykoBoacTBoBaThesa Koncrurynuei Poccuiickoit deneparuu, TpyaoBsiM
KozaekcoM Poccuiickoit @enepannu 1 UHBIMU (eiepaaIbHBIMU 3aKOHAMHU.

3.2.2.3. 3amuTa nepcoHaIbHBIX JaHHBIX PA0OTHHUKA OT HEMPABOMEPHOTO MX UCIHOIb30BAHUS WIN
yTpatsl obecrieunBaeTcst PaboronaTenem 3a CUET €ro CpesiCTB B MOPSIKE, YCTAHOBICHHOM
benepanbHBIM 3aKOHOM.

3.2.2.4. PaGOTHHUKY U UX IPEICTABUTEINHN JOJDKHBI OBITh 03HAKOMJICHBI MOJT PACTIHCKY C
JOKYMEHTaMU OpPTaHU3aIMH, YCTAaHABIMBAIOUIINMHE MOPSII0K 00pabOTKH MEPCOHATBHBIX JaHHBIX
pabOTHUKOB, a Takke 00 X MpaBax U 00S3aHHOCTSIX B ATOW 00JIACTH.

3.2.2.5. Bo Bcex cinydasix 0TKa3 pabOTHHKA OT CBOMX IIPaB Ha COXPAHEHUE U 3aIUTY TalHbI
HEJICHCTBUTEIICH.

IV. Ilepenaya u XxpaHeHue NEePCOHAIBHBIX JAHHBIX

4.1. IIpu nepenaye nepcoHANLHBIX TaHHBIX paboTHUKA PaboTomarens JomKeH coOM01aTh
clenyomue TpeOoBaHus:

4.1.1. He coo0miate nepcoHanbHbIe JaHHbIE pa0OTHUKA TPEThEW CTOPOHE O3 MMCEMEHHOTO
cornacus paboOTHHUKA, 32 UCKIIOYEHHUEM CIIy4aeB, KOT/1a 3TO He0OX0IUMO B LIEJSX
NpeaYIpexICHUS YTPO3BI )KU3HU U 3/I0POBBIO pa0OTHHKA, @ TAKXKE B CITYYasX, yCTAHOBICHHBIX
benepanbHBIM 3aKOHOM.

4.1.2. He coobmaTh nepcoHabHbBIC JaHHBIC PA0OTHHKA B KOMMEPYECKHX IEJsIX 03 ero
nucbMeHHoro cornacusi. O6padoTka MepcoHaIbHBIX JaHHBIX PAOOTHUKOB B LIETISX MPOJBUKEHUS
TOBapOB, padOT, YCIYT Ha PhIHKE ITYTEM OCYIIECTBICHUS MPSAMBIX KOHTAKTOB C IOTEHIUATbHBIM
HOTpPEeOUTENEM C TIOMOIIBIO CPEACTB CBSI3U JIOIYCKAETCs TOJIBKO C €ro MpeIBApUTEIbHOTIO
coryiacus.

4.1.3. IlpenynpenuTs IUL, MOJYyYUBIINX IEPCOHATBLHBIC TaHHBIE pAOOTHHUKA, O TOM, YTO 3TH
JaHHBIE MOTYT OBITh UCIIOJIB30BaHbI JUIIIb B LENSX, A1 KOTOPBIX OHU COOOIIEHBI, U TpeOOBATh
OT ATUX JIUI] TOATBEPXKACHUS TOT0, YTO 3TO MpaBHIIO coOmoieHo. Jnna, momy4yuBime
NepCOHAIbHBIE TaHHbIE pa0OTHHKA, 0053aHbI COOJIIOIATh PEXKUM CEKPETHOCTH
(xoH(puaeHuuansHocTH). JlanHoe IlonoxeHne He pacpocTpaHseTcs Ha 0OMEH MepCOHAIbHBIMU
JAHHBIMU PAaOOTHUKOB B MOPSIJIKE, YCTAHOBICHHOM (eiepalbHbIMU 3aKOHAMH.

4.1.4. OcymecTBaATh Nepeiauy NepcoHATbHBIX JaHHBIX PAOOTHUKOB B IIpe/iesiaX OpraHnu3aluy B
COOTBETCTBUU C HacTosuM [Tonoxxennem.

4.1.5. Pa3pemath 10CTYyI K EPCOHATBLHBIM IaHHBIM PAaOOTHUKOB TOJIBKO CHEIMATBHO
YIIOJTHOMOYEHHBIM JIMIAM, TIPU 3TOM yKa3aHHbIE JINIIA JOJHKHBI UMETh MIPaBo MOJIy4aTh TOJIBKO
TE MepPCOHANIbHBIE TaHHbIe pAOOTHHUKA, KOTOPbIE HEOOXOAUMBI [T BBIMOJIHEHUSI KOHKPETHON
GyHKIHH.

4.2. XpaHeHue U UCTIOIb30BaHUE NTEPCOHATBHBIX JAHHBIX PAOOTHHKOB:

4.2.1. IlepcoHanbHbIe TaHHbIE pAOOTHUKOB 00pa0aThIBAIOTCS U XpaHATCA B KaOuHeTe
JIEJI0NIPOU3BO/ICTBA.

4.2.2. IlepcoHanbHbIe TaHHbIE PAOOTHUKOB MOTYT OBITh MOTYYEHBI, TPOXOAUTH JANTbHENUIITYIO
00paboTKy U IepeaBaThCcsl HA XpaHEHHE Kak Ha OyMa)kKHbIX HOCUTENSX, TaK U B DJIEKTPOHHOM
BHJI€ — JIOKaJIbHOW KOMIIBIOTEPHOM CETH U KOMITbIOTEpHOM nTporpamme «1C: 3apruiata u
KaJpbD».

4.3. Ilpu nosryuyeHUH NEePCOHAIBHBIX JAHHBIX HE OT pabOTHHKA (33 UCKIIIOUEHHEM CIIy4aeB, €CIIu
NepcoHaIbHbIE JaHHbIE OBUIM MPEJOCTaBIEHbI PA0OTOIATENI0 HA OCHOBAaHUHU (heIepaibHOTO
3aKOHA WJIM €CJIM MePCOHANbHbIE TaHHbIE SBIISIOTCS 00LEAOCTYIHBIMHI) paboTOIaTENb J10



Havyayia 00padOTKH TaKUX MEPCOHATBHBIX JAHHBIX 0053aH MPEJ0CTaBUTh PAOOTHUKY
CIIEYIONIYI0 HH(HOPMAIIHIO:

- HauMeHoBaHue ((paMuIs, UMsI, OTYECTBO) M aJIpEC OMEePaTOpa UK €ro MPEACTABUTEINS;

- 11eJ1b 00pa0OTKM EPCOHANBHBIX JIaHHBIX U €€ MTPABOBOE OCHOBAHMUE;

- IpeIoIaraeMple M0JIb30BaTEIM IEPCOHATBHBIX JaHHbIX;

- yCTaHOBJICHHbIE HACTOSAINM DenepanbHbIM 3aKOHOM MIPaBa CyObeKTa MePCOHANBHBIX TaHHBIX.
V. JocTyn K nepcoHAJbHbIM JaAHHBIM PA0OTHUKOB

5.1. IlpaBo pocTyma K HepCOHANBHBIM JaHHBIM Pa0OTHUKOB UMEIOT:

- nupexrop MBOY IIT1O «OMII»

- TJIaBHBIN OyxranTep.

5.2. Paborauk MBOY JII10 «OMII» umeet mpaBo:

5.2.1. ITomy4ats AOCTYH K CBOUM MEPCOHAIBHBIM JAHHBIM U O3HAKOMJICHHE C HUMU, BKIIIOUYast
npaBo Ha 0€3BO3ME3IHOE MOJTYUYECHUE KOMUH JIF0OOH 3alKCH, COAEpIKaIlel IepCOHAIbHbIE
JlaHHbIe pa0OTHUKA.

5.2.2. TpeboBaTb oT PaboTonaTenss yroUHEHHUs1, HCKIIOYSHUS WM UCTIPABJICHUS HETIOIHBIX,
HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIyUYEHHBIX WIH HE SBIISIOIIMX
HeoOxoauMbIMU 11 PaboTonaress nepcoHaIbHBIX aHHBIX.

5.2.3. Ilonyyats ot PaboTonarens

- CBEJICHUS O JINIAX, KOTOPhIE UMEIOT JOCTYII K IEPCOHAIBHBIM JAHHBIM UM KOTOPBIM MOXET
OBbITH NPEJIOCTABJIECH TaKOU JOCTYII,

- IepevYeHb 00padaThIBaeMbIX EPCOHATBHBIX JAHHBIX U UCTOYHUK UX MOIYYCHUS;

- CPOKHU 00pabOTKU MEPCOHAIBHBIX IaHHBIX, B TOM YHCII€ CPOKH UX XPAHEHHUS,;

- CBEJICHUS O TOM, KAKUE IOPUIUUYECKHE ITOCIEICTBUSA JJIsl CYyObEKTa IEPCOHATIBHBIX JaHHbBIX
MOJKET IOBJIeYb 32 COO0N 00paboTKa ero NepCoHaIbHbIX JAHHBIX.

5.2.4. TpeboBaTh u3BemeHust Paboromarenem Beex JIHI, KOTOPBIM paHee ObUTH COOOIIECHBI
HEBEpHbBIE WJIM HETIOJIHbIE IIEPCOHANIbHBIE JaHHBIE, 000 BCEX MPOMU3BEIEHHBIX B HUX
UCKJIIOYEHUSIX, UCTIPABICHUSIX WM JOTOJTHEHHUSIX.

O06>xasioBaTh B yIOJHOMOYEHHBIN OpraH I0 3alUTe IpaB CyObEKTOB EPCOHANBHBIX IaHHBIX
WIH B Cy/IeOHOM MOPSAJIKE HEMTPaBOMEpHbIE ecTBUS UK Oe3neiicTBus PaboTonarens npu
00paboTKe U 3alUTE €ro MePCOHANBHBIX TaHHBIX.

5.3. KonupoBats u enaTh BHITUCKU IEPCOHANBHBIX JaHHBIX paOOTHHKA pa3peraeTcst
UCKJTIOUUTENIFHO B CITY>KE€OHBIX 1IeJIX C MMCbMEHHOI'0 pa3peleHus JUPEKTopa.

5.4. llepenaya uH@opmMaIK TPEThEH CTOPOHE BO3MOXKHA TOJIBKO MTPU MHUCbMEHHOM COTJIaCHUH
pabOTHUKOB.

VI. OTBeTCTBEHHOCTD 32 HAPYLLIEHHE HOPM, PeryJIMpyIOIMX 00padoTKy M 3alUTY
NEePCOHAJIbHBIX IaHHBIX

6.1. PaOOTHMKM METOAMYECKOTO LIEHTPA, BAHOBHBIE B HAPYILIEHUU HOPM, PETYJIUPYIOIINX
noJy4eHue, 00paboTKy U 3alUTy NePCOHANBHBIX JaHHBIX paOOTHHKA, HECYT JUCHUIUIMHAPHYIO
aJMMUHHUCTPATUBHYIO, TPaX/1aHCKO-TIPABOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU
¢ enepanbHBIMHU 3aKOHAMH.

6.2. lupeKkTop opraHu3aluy 3a HapylleHne HOPM, PeryIHpYyIOIIHUX NoJydyeHHe, 00paboTKy U
3aIUTY MEPCOHATBHBIX JaHHBIX PA0OOTHUKA, HECET a/IMUHUCTPATUBHYIO OTBETCTBEHHOCTh
cornacHo cT. 5.27 u 5.39 Koznekca 06 aiMUHUCTPAaTUBHBIX MTpaBoOHapyLIeHUAX Poccuiickoit
®deneparuy, a TakKe BO3MEIIaeT pabOTHUKY yIepO, MPUUYNHEHHBIA HEIPaBOMEPHBIM
HCIIOJIb30BaHNEM MH(pOpMAINH, COoIepKallell TepCoOHaNbHbIE JaHHbIE pa0OOTHHKA.















